	DAY SHEET  50%  65%  80%
	NAME:
	
	GRADE:
	

	TERM (circle):   1   2   3   4
	COURSE:
	
	BLOCK:
	

	

	YOU fill out the DATE.

YOU record your SCORE in the [*] category.

YOU DESCRIBE IN DETAIL what you did.

YOU MAKE A PLAN for next day.
	CAVEAT

NOT filled out = ONE day's grace.
LEAVING w/o permission = NO MARKS
KICKED OUT = NO MARKS
	ABSENT?
YOU PHONE ME and leave a message in ADVANCE

	WHAT'S IT OUT OF??  LOOK HERE  (  (
	ON TASK/EFFORT

On task 100% of class time         = 3/3
On task 90% or better                = 2/3
On task 80% or better                = 1/3
PREPAREDNESS

On time with all your stuff          = 1/1
SAFETY/CLEANUP:

Work safely and clean up             = 1/1
	MY CLEAN UP DUTY:

	
	/3
	/1
	/1
	
	
	
	

	DATE
	ON TASK/EFFORT
	PREPAREDNESS
	SAFETY/CLEANUP
	TOTAL
	RUNNING TOTAL
	
	

	
	
	
	
	
	
	
	You don't punch your timecard, I don't have to pay you.

	
	
	
	
	
	
	WHAT YOU DID TODAY
(Why should I pay you?)
	WHAT YOU'LL DO NEXT DAY
(What is YOUR plan?)
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	CLEANUP

	METALWORK

WORKBENCHES

· HANG UP all tools properly in their proper location

· SWEEP tops of benches into garbage

DRILL PRESS

· SWEEP all chips and swarf into a garbage can

LATHE

· SWEEP ALL chips and swarf DOWN into the bottom tray

· SWEEP bottom tray into garbage can

MILLING MACHINE

· USE T-SLOT CLEANER to clean out T-SLOTS

· SWEEP ALL chips and swarf into garbage can

OXY-ACETYLENE TORCH

· ! ! ! CLOSE TANK VALVES ! ! ! 

· DRAIN hoses until ALL gauges read "zero"

· CLOSE TORCH VALVES!!!

· BACK OFF REGULATORS TO LOOSE

MIG/STICK WELDING

· RECYCLE scrap metal

· COIL up cables

· HANG UP vice grips, pliers, helmets, jackets

· SWEEP welding table

HORIZONTAL BANDSAW

· SWEEP all shavings onto bottom tray

· SWEEP bottom tray into garbage

 BENCH GRINDERS

· SWEEP all grindings off machine, wall, and floor, into garbage

STOOLS

· PLACE stools on top of benches, CLEAN SIDE UP (opposite of woodwork)

SWEEP

· SWEEP & dust pan into garbage


	DRAFTING

WORKSPACE

· KEYBOARD and MOUSE arranged TIDY

· CHAIR pushed in

· WASTE disposed of

TOOLS

· RULERS, SCISSORS, GLUE, ETC returned to their proper place.

· GLUE GUNS returned

· EXTENSION CORDS hung up and tidy


	MECHANICS

TOOLS

· YOU will ALL return your tools

· EXTENSION CORDS returned

· AIR HOSES returned

BENCHES

· ALL ENGINE PARTS to be in Rubbermaid Bin and placed UNDER bench

· SWEEP waste into garbage

CARS

· KEYS OFF and OUT (make sure key IS actually OFF)

· BATTERY DISCONNECT

SWEEP

· SWEEP & dustpan into garbage


	NOTES

	


